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L O YO L A  U N I V E R S I T Y  C H I C A G O

• Visit LUC.CAYUSE.COM
 If currently logged into secure Loyola 

platform, you will enter the Cayuse 
interface directly

 If not, you will be asked to login using 
Single Sign-On (SSO) feature to 
access Cayuse

STEP 1: LOG INTO CAYUSE USING SSO

https://luc.app.cayuse.com/


L O YO L A  U N I V E R S I T Y  C H I C A G O

CAYUSE HOMEPAGE
J U LY 2 0 2 5

Action Menu

If you have access to both Hazard Safety and Animal Oversight:
• Ensure you are in the correct section: "Hazard Safety", and
• the correct Site, Role (Researcher Staff Members), and PI Group are 

selected along the top banner



L O YO L A  U N I V E R S I T Y  C H I C A G O

STEP 2: START A NEW APPLICATION

To start a new application, under the Hazard Safety action menu, (1) select "Protocol Actions", then 
(2) select "Start a New Application". There are also options to duplicate an existing protocol and start 
an amendment application
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L O YO L A  U N I V E R S I T Y  C H I C A G O

STEP 3: CHOOSE PROTOCOL OPTIONS

Cayuse generates a custom application from responses to protocol options questions.
You can always return to this page to update your options while developing this application, as needed

PROTOCOL OPTIONS (Y/N): 
 Recombinant And Synthetic Nucleic Acid Molecules
 Microorganisms/Potentially Infectious Material 
 Biological Toxins
 Human Gene Transfer/Therapy 
 Nanoparticles
 Whole Animal Work 
 Plants



L O YO L A  U N I V E R S I T Y  C H I C A G O

PROTOCOL OVERVIEW

• When the Protocol Application Options are entered, 
Cayuse generates the CUSTOM APPLICATION 

• In addition to the 'Previous page' and 'Next page' 
buttons use the Table of Contents menu on  the left 
panel to move through the application

• A section is complete when a green check mark 
appears in the menu
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L O YO L A  U N I V E R S I T Y  C H I C A G O

PROTOCOL REQUIREMENTS:
 Facilities & Locations: Biosafety level, agents/, PPE, etc. associated 

with research location/s
 Transport/Shipping: Locations, routes, and containment methods
 Dual Use: DURC & PEPP Policy considerations
 Personnel: Contact information, experience and qualifications of all 

research staff on the project
 Safety: Discussion of lab safety procedures
 Assurance: Acknowledgement of application standards
 Attachments: Relevant to research protocol

Cayuse will customize your application, displaying “optional sections” as they relate to your research 
plan; All questions displaying a red asterisk (*) indicate required fields

STEP 4: COMPLETE THE APPLICATION



L O YO L A  U N I V E R S I T Y  C H I C A G O

• Once the appl icat ion is complete and al l  
sections display a green check mark ,  
appl icants may proceed to f inal steps 

• The Principal Investigator must be the 
one to Submit the Protocol

• I f  a study team member is preparing the 
appl icat ion, the l isted PI wi l l  receive email  
notice that a draft appl icat ion was created

STEP 5: PI REVIEW & SUBMISSION

Not the PI? 
This button notifies 

the PI to submit



THANK YOU

L O YO L A U N I V E R S I T Y C H I C A G O

EMAIL US: hazardsafety@luc.edu 
VISIT OUR WEBSITE: https://www.luc.edu/ors/cayuse/ 

Nazneen Ali (Lakeside)
Compliance Specialist

nali9@luc.edu
773.508.8831

Andrew Ellis (Lakeside)
Director of Research Compliance

aellis5@luc.edu 
773.508.2689

Matt Hejna (HSC)
IBC Director

mhejna@luc.edu
464.220.9659

mailto:hazardsafety@luc.edu
https://www.luc.edu/ors/cayuse/
mailto:nali9@luc.edu
mailto:nali9@luc.edu
mailto:aellis5@luc.edu
mailto:jrios1@luc.edu
mailto:jrios1@luc.edu

	Slide Number 1
	Slide Number 2
	Slide Number 3
	Slide Number 4
	Slide Number 5
	Slide Number 6
	Slide Number 7
	Slide Number 8
	Slide Number 9

